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	1. Title of subject


	Company Law & Secretarial Practice 

	2. Subject code
	BBL3614



	3. Status of subject


	Major

	4. Stage


	Degree

	5. Version 


	Date of Previous Version : May 2002

Date of Current Version : September 2005



	6. Credit Hour

LAN Credit Hour Equivalent


	3 



	
	2.67

	7. Pre-requisite


	BBL2614 Business Law

	8. Teaching staff

(Proposed)
	 

Ms Nurhayati Ismail; LLB(Hons), LLB (Shar), MCL (IIUM)

Ms Martin Flora; LLB (London), LLM (Austria)

	9. Semester


	Third (Delta) Year, Trimester 3 

	10. Objective of subject
	To enable students to acquire a sound knowledge and understanding of the legal implications of business transactions and statutory requirements applicable to the management and administration of companies, particularly as they relate to Accountant’s work.



	11. Learning Outcome 

      of Subject


	At the completion of the subject, students should be able to perform the following tasks: 

Understand the legal implications of business transactions and statutory requirements applicable to the management and administration of companies, particularly as they relate to Accountant’s work.



	
	Programme Outcomes
	% of contribution

	
	Ability to manage oneself effectively
	20

	
	Ability to apply fundamental skills and techniques of accounting
	20

	
	Acquisition of knowledge and competency in the specialized areas of accounting


	40

	
	Ability to think critically and act ethically
	10

	
	Ability to communicate well


	10

	12.  Assessment Scheme
	Lab 


	Not applicable
	0%



	
	Tutorial / Assignment
	Group assignment 
	20%

	
	Test / Quiz
	· Written exam

(No objectives or MCQs)


	15%



	
	Final Exam
	· Written exam

(No objectives or MCQs,

 3 hour exam)


	65%



	13. Details of subject
	Topics Covered


	Hours

	
	Formation of Companies

Types of Companies

Company limited by shares, company limited by guarantee, unlimited company

Subsidiary and holding company

Exempt private company


	3

	
	Registration and Incorporation

Memorandum and articles of association

Principle of corporate personality of a company and the effect of incorporation

Promoters and pre-incorporation contracts

Powers of a company and doctrine of ultra vires


	3

	
	Capital Structure of a Company

Share capital

Classes of shares

Issue and transfer of shares

Prospectus; KLSE Listing Requirements

Change of share capital; reduction of share capital


	3

	
	Loan capital

Company’s borrowing powers

Types of debentures and their creation

Company charges

fixed charges and floating charges

registration and priority of charges


	3

	
	Management and Administration of a Company

Directors

Appointment and termination of office

Qualification and disqualification of directors

Duties and powers of directors

Remedies against directors

Directors’ duties to disclose

Remuneration

loans to directors and connected persons

interest in shares and debentures and contracts with the company

Insider dealings


	3



	
	Company Secretary

Qualifications for appointment as company secretary

Duties of a company secretary

Status and liability


	3

	
	Auditors

Appointment and removal

Qualifications for appointment as auditor

Remuneration of auditors

Auditor’s report

Powers, rights and duties of auditors

Auditors liability and accountability 


	3

	
	Shareholders

Register of members and particulars of shareholding

Rights of shareholders of different classes of shares

Majority control and protection of minority shareholders


	3

	
	Meetings and proceedings

Convening of general meetings

Call of meetings

Types of resolutions

Conduct of meeting – quorum, chairman, voting, proxies


	3

	
	Reconstruction, Mergers and Takeovers

Concept of reconstruction

-changes in position of members or debenture holders

- statutory procedures for enforcing a majority decision in a merger or reconstruction

- Protection for minority shareholders


	3

	
	Schemes of arrangement

Amalgamation and takeovers

Code on Take-overs and Mergers

	3

	
	Receivership and Liquidation

Receivers and managers

qualifications for appointment

duties and liability

	3

	
	Liquidators

qualifications for appointment

powers and duties


	3



	
	Modes of winding up

Claims of proof and priority of debts of an insolvent company


	3

	14. Teaching and        

      Learning Activities   
	This  subject will be delivered using the following means:

· Lecture Hours =28

· Supervised Tutorial Hours =14

Total contact hours = 42


	

	15.  Laboratory
	Not applicable
	

	16. Reading Materials 


	Text


	1. Ford, H.A.J. 1993.  Principles of Company Law, Butterworths, Australia.

2. Walter Woon. 1997. Company Law, Longman, Singapore

3. Pillai, P. 1979. Company Law, University of Singapore Press, Singapore.



	
	Reference (s)


	1.    Gower L.C.B. 1969. Modern Company Law, Stevens, UK.

2.   Hornby, J. 1975. An Introduction to Company Law, Stevens, UK.

3.   Companies Act, 1965

4.   Malaysian Code On Take-Overs and Mergers, 1987.
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